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MPUMALANGA PROVINCIAL GOVERNMENT

DEPARTMENT OF EDUCATION
ADVERT W5 - POSTS

The procedures for applications please refer to the Departmental website at www.mpumalanga.gov.za/education/ (select the
Vacancies icon) Office of the Premier, Mpumalanga Province website www.mpumalanga.gov.za and Mpumalanga Department of

Education’s Face Book Page.

Applications and enquiries should be directed as follows:
The Head of Department, Mpumalanga Department of Education, Private Bag x 11341, Nelspruit, 1200,

For attention: Mr. J Ngomane: HR Staffing Contact: 5025/ 5267/ 5458.

Applications may also be placed (recorded in the register) in the application container located at the Security Desk, Upper
Ground, Ikhamanga Building of the Riverside Government Complex, but will be removed on Thursday 24 October 2024.

The Department reserves the right to withdraw any of the posts advertised due to internal processes.

Closing Date Thursday 24 October 2024 at 16h00.

Post
number Post and Component Specialisation Office Station Salary

W5/273 Chief Education Specialist: Item
Development & Question
Papers Production

Head Office Mbombela Salary: An All-
Inclusive
Remuneration
Package Of
R 1 049 106 P.A.

W5/274 Chief Education Specialist:
Nutrition Programmes

Head Office Mbombela Salary: An All-
Inclusive
Remuneration
Package Of
R 1 049 106 P.A.

W5/275 Chief Education Specialist:
School Sports, Music & Culture

Head Office Mbombela Salary: An All-
Inclusive
Remuneration
Package Of
R 1 049 106 P.A.

W5/276 Deputy Chief Education
Specialist: Business Commerce
And Mgmt Studies

FET, Business
Studies

Head Office Mbombela Salary: R 599 247
P.A.

W5/277 Deputy Chief Education
Specialist: Content Subjects

Head Office Mbombela Salary: R 599 247
P.A.

W5/278 Deputy Chief Education
Specialist: Education
Management Development

Head Office Mbombela Salary: R 599 247
P.A.

W5/279 Deputy Chief Education
Specialist: Foundation Phase

ECD And
Foundation Phase,
Literacy

Head Office Mbombela Salary: R 599 247
P.A.

W5/280 Deputy Chief Education
Specialist: Human And Social
Sciences

GET - Intermediate
Phase, Geography,
History

Head Office Mbombela Salary: R 599 247
P.A.

W5/281 Deputy Chief Education
Specialist: Life Orientation

GET - Life Skills Head Office Mbombela Salary: R 599 247
P.A.

W5/282 Deputy Chief Education
Specialist: Senior Phase

GET - Indigenous
Languages,
Sesotho,
Setswana, Sepedi

Head Office Mbombela Salary: R 599 247
P.A.

W5/283 Deputy Chief Education
Specialist: Systemic Evaluation

Head Office Mbombela Salary: R 599 247
P.A.

W5/284 Deputy Chief Education
Specialist: Systemic Evaluation

Head Office Mbombela Salary: R 599 247
P.A.

W5/285 Deputy Chief Education
Specialist: Systemic Evaluation

Head Office Mbombela Salary: R 599 247
P.A.

W5/286 Deputy Chief Education
Specialist: Public Examinations

Nkangala
District
Office

Kwamhlanga Salary: R 599 247
P.A.

W5/287 Chief Education Therapist
Grade 1: Physiotherapist
(School Based): Sen School
Social Support Team - Lspid
Grant

Nkangala
District
Office

Kwamhlanga Salary: R 545 262
P.A.

W5/288 Senior Education Specialist:
Afrikaans

FET, Afrikaans Witbank Witbank Salary: R 487 737
P.A.

W5/289 Senior Education Specialist:
Agriculture And Nature Conserv

FET, Agricultural
Science

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/290 Senior Education Specialist:
Agriculture And Nature Conserv

FET, Agricultural
Science

Witbank Witbank Salary: R 487 737
P.A.

W5/291 Senior Education Specialist:
Agriculture And Nature Conserv

FET, Agricultural
Science

Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/292 Senior Education Specialist:
Arts And Culture

GET - Senior
Phase, Creative
Arts

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/293 Senior Education Specialist:
Arts And Culture

GET - Senior
Phase

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/294 Senior Education Specialist:
Business/Commerce & Mgmt

FET, Accounting Mpuluzi
PDC

Mpuluzi Salary: R 487 737
P.A.

W5/295 Senior Education Specialist:
Business/Commerce & Mgmt

FET, Business
Studies

Witbank Witbank Salary: R 487 737
P.A.

W5/296 Senior Education Specialist:
Business/Commerce & Mgmt

FET, Economics Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/297 Senior Education Specialist:
Business/Commerce & Mgmt

FET, Accounting Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/298 Senior Education Specialist:
Business/Commerce & Mgmt

FET, Economics Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/299 Senior Education Specialist:
District Language

FET, Siswati Home
Language

Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/300 Senior Education Specialist:
District Language

FET, Isizulu /
Isiswati

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/301 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Grade R

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/302 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Grade R

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/303 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Literacy

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/304 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Life Skills

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/305 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Numeracy

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/306 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Grade R

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/307 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Numeracy

Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/308 Senior Education Specialist:
ECD Curriculum

Foundation Phase
- Literacy

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/309 Senior Education Specialist:
Economic & Mgmt Sciences

GET - Senior
Phase

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

Post
number Post and Component Specialisation Office Station Salary

W5/310 Senior Education Specialist:
Economic & Mgmt Sciences

GET - Senior Phase Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/311 Senior Education Specialist:
Electives - Life Orientation

FET, Life
Orientation

Mpuluzi
PDC

Ermelo Salary: R 487 737
P.A.

W5/312 Senior Education Specialist:
Electives - Life Orientation

FET, Life
Orientation

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/313 Senior Education Specialist:
Electives - Life Orientation

FET, Life
Orientation

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/314 Senior Education Specialist:
Electives - Mathematical
Literacy

FET, Mathematical
Literacy

Ermelo PDC Ermelo Salary: R 487 737
P.A.

W5/315 Senior Education Specialist:
Electives - Mathematical
Literacy

FET, Mathematical
Literacy

Witbank Witbank Salary: R 487 737
P.A.

W5/316 Senior Education Specialist:
Human & Social Sciences

GET - Senior
Phase, Social
Sciences

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/317 Senior Education Specialist:
Human & Social Sciences

GET - Senior Phase Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/318 Senior Education Specialist:
Human And Social Studies

FET, History Mpuluzi
PDC

Mpuluzi Salary: R 487 737
P.A.

W5/319 Senior Education Specialist:
Human And Social Studies

FET, Geography Siyabuswa Siyabuswa Salary: R 487 737
P.A.

W5/320 Senior Education Specialist:
Human And Social Studies

FET, Geography Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/321 Senior Education Specialist:
Human And Social Studies

FET, History Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/322 Senior Education Specialist:
Information & Communication
Technology

FET, Computer
Applications
Technology

Ermelo PDC Ermelo Salary: R 487 737
P.A.

W5/323 Senior Education Specialist:
Information & Communication
Technology

FET, Computer
Applications
Technology

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/324 Senior Education Specialist:
Language

GET - Senior
Phase, English

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/325 Senior Education Specialist:
Language

GET - Senior
Phase, Isindebele

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/326 Senior Education Specialist:
Language

GET - Senior
Phase, English
First Additional
Language

Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/327 Senior Education Specialist:
Language

GET - Senior
Phase, English

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/328 Senior Education Specialist:
Language

GET - Intermediate
Phase, Siswati

Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/329 Senior Education Specialist:
Language

GET - Intermediate
Phase, Isindebele

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/330 Senior Education Specialist:
Language

GET - Intermediate
Phase, English
First Additional
Language

Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/331 Senior Education Specialist:
Language

GET - Intermediate
Phase, Siswati
Home Language

Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/332 Senior Education Specialist:
Life Orientation

GET - Senior Phase Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/333 Senior Education Specialist:
Life Orientation

GET - Senior Phase Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/334 Senior Education Specialist:
Life Science

FET, Life Sciences Siyabuswa Siyabuswa Salary: R 487 737
P.A.

W5/335 Senior Education Specialist:
Life Science

FET, Life Sciences Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/336 Senior Education Specialist:
Life Science

FET, Life Sciences Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/337 Senior Education Specialist:
Life Science

FET, Life Sciences Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/338 Senior Education Specialist:
Life Skills

Life Skills Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/339 Senior Education Specialist:
Mathematics

FET, Mathematics Gert
Sibande
District
Office

Ermelo Salary: R 487 737
P.A.

W5/340 Senior Education Specialist:
Mathematics

FET, Mathematics Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/341 Senior Education Specialist:
Mathematics

FET, Mathematics Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/342 Senior Education Specialist:
Other Language

FET, Siswati Mpuluzi
PDC

Mpuluzi Salary: R 487 737
P.A.

W5/343 Senior Education Specialist:
Other Language

FET, Sepedi Nkangala
District
Office

Kwamhlanga Salary: R 487 737
P.A.

W5/344 Senior Education Specialist:
Other Language

FET, Isizulu Witbank Witbank Salary: R 487 737
P.A.

W5/345 Senior Education Specialist:
Physical Science

FET, Physical
Science

Mpuluzi
PDC

Mpuluzi Salary: R 487 737
P.A.

W5/346 Senior Education Specialist:
Physical Science

FET, Physical
Science

Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/347 Senior Education Specialist:
Services

FET, Tourism Ehlanzeni
District
Office

Kanyamazane Salary: R 487 737
P.A.

W5/348 Senior Education Specialist:
Services

FET, Tourism Bohlabela
District
Office

Bushbuckridge Salary: R 487 737
P.A.

W5/349 Deputy Chief Education
Specialist: Whole School
Evaluation

Head Office Mbombela Salary: R 599 247
p.a.

X1YA3T31-TD061024

specializes in recruitment advertising that connects
t a l e n t e d a p p l i c a n t s w i t h t o p - n o t c h H R
professionals, businesses, and recruiters.

Whether you're seeking your dream job or the
perfect addition to your team, we are here to make
the process seamless and efficient.

WHY CHOOSE US?

• Extensive Reach: Access a wide pool of
qualified candidates and exciting job
opportunities.

• Tailored Solutions: Customized
recruitment advertising to meet your
specific needs.

• Trusted platform: For decades,
thousands of readers have trusted News24
as a reliable source of information.

LET US HELP YOU FIND
THE PERFECT MATCH TODAY!

Calling All Applicants,
HR Professionals, Businesses,

and Recruiters!

Are you on the hunt for the
perfect job or the ideal candidate?

Look no further!

DATHANXXX-TD061024

Aandag alle Aansoekers,
MH-beamptes, Besighede en

Werwers!

Is jy op soek na jou ideale werk?

Of na die beste kandidaat vir ’n
vakante pos?

ONS HELP JOU OM DIE PERFEKTE
WERK/KANDIDAAT TE KRY!

Ons spesialiseer in werwingsadvertensies wat
geskikte kandidate in verbinding sit met
menslikehulpbron-afdelings, besighede en
werwers. Of jy nou na die perfekte pos op soek
is of 'n bekwame kandidaat wil vind, ons maak
die prosesmaklik enmoeiteloos.

Hoekom jy Netwerk24 Poste moet kies

• Uitstekende reikwydte: Daar is ’n groot
hoeveelheid gekwalifiseerde kandidate en
opwindende poste op ons platform.

• Pasgemaakte oplossings: Jy kan jou
werwings-advertering aanpas by jou
spesifieke behoeftes.

• Betroubare platform:Duisendemense
vertrou reeds 10 jaar lank opNetwerk24 as ’n
betroubare bron van inligting.

DATHANZZZ-TD061024

Bid Notice and Invitation to Bid
Bidders are hereby invited to bid for the following project:

MAKHUDUTHAMAGA LOCAL MUNICIPALITY

Theemployer isMakhuduthamagaLocalMunicipality represented by theMunicipalManager.

Bid documents will be obtainable from Makhuduthamaga Local Municipal offices from 09 October 2024
(Mon-Fri from 08:00-16:30) from the cashiers; at a non-refundable deposit of R560.00 payable in cash or
bank-guaranteed cheque. Bid documents can also be downloaded from an online service
(www.etender.gov.za)at no cost.

Completed and signed tender documents must be sealed in an envelope and marked with the relevant
project number and project description and be deposited in the tender box at Makhuduthamaga Local
MunicipalityOffices in JaneFurse before the closing date and time.

Themunicipality shall adjudicate and award tenders in accordancewith thePreferential Procurement Policy
Framework Act. 5/2000 and the revised procurement regulation with effect 16 January 2023 read with
amended regulation 14December 2023 and on 100 points functionality and 80/20 points systemwhere 80
points are for the price and 20 points for municipal specific goals (according to the said legislation).
Details of functionality and specific goals are in the bid document. Bidswill remain valid for 90 (ninety) days.

The lowest tender will not necessarily be accepted and the municipality reserves the right not to consider
any tender not fully completed. Tenderers are required to initial each page of the tender document and sign
where necessary.

For enquiries contact:
SupplyChainUnit : MrMothapoK.J - 013 265 8607
Infrastructure services : MsLubisiN.B- 013 265 8735

MrMOGANEDIRM
MUNICIPALMANAGER,PRIVATEBAGX434, JANEFURSE, 1085

01 LIM473/EPWP/24/25/22 21 October 2024Supply and Delivery of
Protective Clothing for EPWP participants.

No Project Number Project Description Closing Date

X1YA1BUW-TD061024

Kone Solutions K36724

BID CANCELLATION NOTICE
Notice is hereby given to all tenderers who submitted bid proposal/bid responses for the below detail bids:

NWPL01/23/24: APPOINTMENT OF EXPERIENCE AND COMPETENT SERVICE PROVIDER TO BID
FOR THE REPLACEMENT OF THE EXISTING INDOOR 600KVA STANDBY GENERATOR WITH AN
INDOOR 800KVA STANDBY GENERATOR.
NWPL03/23/24: APPOINTMENT OF EXPERIENCE AND COMPETENT SERVICE PROVIDER TO BID
FOR THE SUPPLY, DELIVERY, INSTALLATION AND COMMISSIONING OF THE UNINTERUPTED
POWER SUPPLY.
NWPL05/23/24: APPOINTMENT OF EXPERIENCED AND COMPETENT SERVICE PROVIDER TO
BID FOR THE PROVISION OF AUDIO AND VISUALS ON AS AND WHEN REQUIRED BASIS FOR
THE PERIOD OF TWO YEARS (24 MONTHS).
NWPL01/24/25: APPOINTMENT OF EXPERIENCE AND COMPETENT SERVICE PROVIDER TO BID
FOR THE PROVISION OF CANTEEN MANAGEMENT SERVICES TO THE NWPL FOR THE PERIOD
OF THREE YEARS (36 MONTHS).
NWPL02/24/25: APPOINTMENT OF EXPERIENCE AND COMPETENT SERVICE PROVIDER TO
BID FOR THE PROVISION OF HYGIENE SERVICES FOR THE PERIOD OF THREE YEARS
(36 MONTHS).

The above-mentioned bids have been cancelled and will be re-advertised in future.
Information Centre
For more information regarding the bid’s cancellation, contact Mrs. T. Rakate on tel. (018) 392 7026 or by
email: gaboronet@nwpl.org.za during office hours.
The North West Provincial Legislature would like to extend sincere apologies to all bidders who had
shown their interest in the above referenced bid, for any inconvenience caused.

T.C NDLOVU
MUNICIPAL MANAGER

ERRATUM
An advert placed on 29 September 2024 containing
the vacant positions of Chief Operations Officer and
Executive Director: Infrastructure Services is hereby
amended with the correction of the term of appointment.
Fixed-term positions is replaced with Permanent
Positions.
Please note: The rest of the advert remains unchanged

DR.KENNETHKAUNDADISTRICTMUNICIPALITY,SITUATEDINNORTHWESTPROVINCENEARKLERKSDORP
HEREBYINVITESQUALIFIEDCANDIDATESTOAPPLYFORTHEBELOWMENTIONEDPOSITIONS.

DIRECTORATE:CORPORATESUPPORTSERVICESAND ICT
POSITION:SENIOR MANAGER CORPORATE SERVICES
SUPPORTAND ICT (RE-ADVERT)
TERMOFCONTRACT :PERMANENT
TOTALREMUNERATION:
Package will be in terms of Government Gazette No. 48789, dated 14
June 2023,(i.e. MinimumR965 958;Midpoint R1 103 953 andMaximum
R1224083per annum). .
GENERALREQUIREMENTS:
• Minimum competency level in the unit standards in a competency

area requires that the position in terms of Regulations, in line with the
Local Government Municipal Regulations on Minimum Competency
Level 2007, as amendedon26October 2018.

• Two years applicable experience at seniormanagement level.
• Five years applicable experience atmiddlemanagement level.
• Have proven successfulmanagement experience in administration. .
• Need for signing of an employment contract, a performance

agreement and disclosure of Financial interest.
• The need to undergo security vetting.
• The need to undergo competency assessment test. .
• Valid driver's license andNOcriminal record.
• LocalGovernment experiencewill be added advantage.

LEADINGCOMPETENCIES:
• StrategicDirection and Leadership.
• Impact and influence.
• Institutional PerformanceManagement. )
• Strategic Development and Management and Organisational

Awareness.
• PeopleManagement.
• HumanCapital Planning andDevelopment.
• DiversityManagement.
• Employee Relations Management, Negotiation and Dispute

Management.
• Program Management and Project Management including

implementation.
• Service Delivery Management Program, Project Monitoring and

Evaluation.
• FinancialManagement.
• Budget Planning and Execution, Financial Strategy andDelivery and

Financial Reporting andMonitoring.
• ChangeLeadership.
• ChangeVision andStrategy
• Process Design, Improvement, Change impact Monitoring and

Evaluation.
• Governance Leadership andCooperativeGovernance.
• Policy Formulation; Risk andCompliance.

CORECOMPETENCIES:
• Moral CompetencePlanning andOrganising.
• Analysis and Innovation.
• Knowledge and InformationManagement.
• Communication.
• Results andQuality Focus.

HIGHEREDUCATIONQUALIFICATION:
• Grade 12.
• Bachelor's Degree in Public Administration/Management

Services/Law or equivalent qualification registered on the National
Qualifications Framework atNQFLevel 7

• A certificate in Municipal Finance Management Program (MFMP) in
terms of the 2007 Regulations on Minimum Competency Levels or
should be attainablewithin twelvemonths fromdate of employment.

• Advanced knowledge understating of relevant policies and
legislations.

• Advanced understanding of Municipal Council operations and
delegation of powers

• Advanced knowledge of cooperate support services, including:
• Performance areas;
• HumanCapitalManagement;
• Legal Services;
• FacilitatesManagement;
• Information communication technology;
• Council Support functions; and
• LabourRelationsAct and other labour related prescripts.

• Knowledge of coordination and oversight of all specialised support
functions

• Audit andRiskmanagement establishment and functionality.
• Budget andFinancialmanagement.
• Ability to be an innovative and strategic leader.
• Good facilitation and communication skills in at least in two of the

three languages
• Plan, direct and manage directorial functions of the directorate

effectively and efficiently
• Manage the following units:

• Administration InformationTechnology ;
• HumanResources;
• LabourRelations;
• EmployeeAssistanceProgramme;
• Occupational Health andSafety; and

• Records andAdministration.
• Implement Municipal Council resolutions in timely manner and

follow-up on directions given.
• Formulating and implementation of the directorate's Integrated
• Development Planning including Service Delivery and Budget

ImplementationPlan/SDBIP.
• Directorate's budget preparation andmanagement.
• Maintenance of directorate's performance management systems

andannual reporting.
• Communicate effectively with all persons and organisations

concernedwith local government.
• Report directly to theMunicipalManager.

DIRECTORATE :BUDGET AND TREASURY OFFICE POSITION
:CHIEF FINCANCIAL OFFICER (RE-ADVERT) TERM OF
CONTRACT :PERMANENT
Package will be in terms of Government Gazette No. 48789, dated 14
June 2023,(i.e. MinimumR965 958;Midpoint R1 103 953 andMaximum
R1224083per annum).
The appointment of the successful candidate will be done in line with
Local Government: Municipal SystemsAct 32 of 2000 as amended and
the Local Government: Regulations on the appointment and conditions
of employment of seniormanagers dated 17 January 2014.
.
REQUIREMENTS:
• Grade 12.
• NQF Level 7 in fields of Accounting, Finance or Economics or

CharteredAccountant (SA).
• Two years applicable experience at seniormanagement level.
• Five years applicable experience atmiddlemanagement level.

• Have proven successfulmanagement experience in administration.
• Need for signing of an employment contract, a performance

agreement and disclosure of financial interest.
• The need to undergo security vetting.
• The need to undergo competency assessment test.
• Valid driver's license andNOcriminal record.
• Registered with relevant professional bodies will serves as an

advantage.

COMPETENCIESANDSKILLS:
• Strategic Leadership andManagement.
• AnalyticalAbility.
• Managerial Experience.
• Strategic FinancialManagement.
• Operational FinancialManagement.
• Governance.
• Ethics andValues in FinancialManagement.
• Financial andPerformanceReporting.
• Audit andRiskManagement Experience.
• ChangeManagement.
• ProjectManagement, Legislation, Policy and Implementation.
• Stakeholder Relations, Supply Chain Management, Audit and

Assurance.

KEYPERFORMANCEAREAS:
• Provision of strategic financial management direction, advice and

leadership to theBudget andTreasuryOffice.
• Provision of an effective financial management system inclusive of

policies, procedures, financial operating standards, practices, anti-
corruption measures and an effective accounting system within the
municipality.

• Provision of strategic direction to the financial planning and
budgeting process within the municipality and ensure that strategies
are consistent with theConstitution,Municipal FinanceManagement
Act, TreasuryRegulations and annual Division ofRevenueAct.

• Ensuring that effective revenue collection systems that are
consistent with the Municipal Systems Act and Municipal Finance
Management Act are in place, including effective system of
expendituremanagement. 3

• Overseeing the compilation of annual financial statements and
application of efficient and effective control systems.

• Support the Accounting Officer and other Senior Managers in the
execution of their functions.

• Managing and ensuring productive utilisation of personnel with the
Budget andTreasuryOffice.

• Overall responsibility for the implementation of efficient, effective
and economic financial systems in themunicipality.

• Responsible for Human Resource Management in Budget and
TreasuryOffice.

• Ensure implementation of the Performance Management System
within theBudget andTreasuryOffice.

DIRECTORATE:COPORATESUPPORTSERVICES& ICT
UNIT : LEGALSERVICES
POSITION :MANAGERLEGALSERVICES
SALARY:R622116.00–R625152.00 (POSTLEVEL3)
QUALIFICATIONS,KNOWLEDGEANDSKILLSREQUIREMENTS
• Grade 12 plus LLB/LLM and any relevant qualification on NQF Level

7
• Admitted as an attorney/Advocatewill be an addedadvantage
• At least five years’ experience, ideally in Public Sector environment

or institution
• Proven track record of providing accurate and effective legal advice
• Proven track record in contract negotiation, drafting and vetting
• Knowledge of extensive technical legal expertise, legislative drafting

processes,RiskManagement and litigation processes
• Skills of Networking, Strong commercial focus, lateral thinking,

BusinessAwareness,Dynamism, Inter-personal skills
• Analytical andSuperior communication skills
• Practical experience in legal documents drafting skills
• Attention to detail
• Teamplayer
• Ability towork under pressure
• Deciding and initiating action
• Adhering to principles and values of the public sector and the

municipal environment
• Persuading and influencing skills
• Presenting and communicating information
• Planning and organising

DUTIESANDRESPONSIBILITIES
• Review and provide legal advice on all Public Finance Management

Act and related issues, Contracts, Corporate Governance issues,
lease transactions and related matters, advices and opinions on
legislation and regulations

• Conduct proper risks analysis and identify triggering factors towards
potential legal riskswithin business units

• Provide legal protection and riskmanagement plans
• Maintain an institutional repository of all written legal advice and

opinions in relation to the interpretation of legal documents
• Generate information sharing articles for ensuring increased level of

awareness on specific legal requirements
• Update andmaintain Legal RiskRegister
• DevelopMitigation Strategy to contain the legal risks prevalent within

themunicipality
• Conduct appropriate legal research
• Assist the labour relations unit with legal advice and labour cases
• Facilitate the ratification of all new policies by the relevant

committees and council
• Ensure statutory compliance in all matters governed by mandatory

legislation and policy requirements or directives
• Minimise litigation cases against the municipality, both internally and

externally
• Provide feedback loop and communication mechanisms to track

progress on and against litigation casesmanagedexternally
• Analyse cases against the municipality to maximise opportunity

costs
• Provide a standardised check-list controlled through the Quality

Management System to enhance regulatory compliance
• Conduct analysis on deviations from statutory practices to be used

as a basis for strategic interventions for management’s
consideration

• Provide progress reports against performance targets and priority
projects

• Ensure that all contracts and legal documents reviewed or prepared
are devoid of omissions and the municipality’s interests are
protected

• Provide sound legal advice and opinionswhich are bench-marked on
legal

CLOSING DATE: 18TH OCTOBER 2024 at 12H00 PM

Applications should be forwarded to: TheRecordSection
DrKennethKaundaDistrictMunicipality PrivateBagX5017
KLERKSDORP
2570

The Municipality reserves the right to not make any appointment. Communication will only be limited to successful
candidates.Prescribed application form is available on the website www.kaundadistrict.gov.zaand the Records Office (Please note
there is no reference number). Certified copies of original certificates not older than 3monthsmust be attached to theCurriculumVitae.
Interested persons are requested to submit complete CV at the Record Section. Dr Kenneth Kaunda District Municipality is an Equal
Opportunity Employer. Suitably qualified and experienced persons with disabilities are encouraged to apply. All enquires must be
directed to theHumanResourceDivision:
Mr Thato Mothibedi at 018 473 8000/8021. Please note that no faxed or e-mailed applications will be considered. If no response. is
receivedwithin threemonthsof closingdate, consider your applicantion asunsuccessful

PhysicalAddress
DrKennethKaundaDistrictMunicipality CivicCentre, PatmoreRoad
ORKNEY
2620

X1YA1BQR-TD061024


